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IIOJIO}KEHI,IE
OE APXI4BE

MyHrlrumAJrbHoro AOIIIKOJIbHOIO OEPA3OBATEJTbHOTO )rqPErrABEfprfl
<<AETCKr,Iri CAA J\b 94 KOMfIEHCT{prrrOIqErO Br4IA>

1. O6qne rroJroxenrrfl
1.1. Iloloxeurae o6 apxune MyHr4rrr{rraJrbHoro AorllKonbHoro o6pasoeareJrbHofo yqpex,qeHr4r <r{ercxufi ca4

Xb 94 KoMrreHcupyrcqero Blap'a>> (.qa-nee floroxrenne), paspa6oraHo Arq MyHnrluniursHoro

AorrrKonbHoro o6pasorareJrbHoro yqpexAeHl,Ix <<,{ercrclrfi caq lYs 94 rcouuescupyroqero BuAa) (aanee -
MAOy), peryJrapyer orHorrreHrcf, r cQepe opraHu3aIII{A xpaHeHvfl, KoMrrJreKToBaHvs, yqera vl

LrcnoJrb3oBaHl{t AoKyMeHToB apxI,IBa M.{OY.
I.2. Hacroxrqee lloloxeuue paspa6oraHo B coorBercrBrln c Oe4epanrHoro 3aKoHa or 22.70.2004 Ns 125-

(D3 (06 apxr.rBHoM Aene B Poccuficrofi Oe4epaquz>.
1.3. Py6oeoArErelr MAOy o6ecnequsaer apxnB Heo6xo4uurnr o6opy4onauuelr A Ha3Harraer

. oTBeTCTBeHHOe nrrqo 3a BQAeHHe apXlrBHOrO AeJIOIpOIT3BOACTBa npr4Ka3OM.

2" Coc'ran AoKyMeHToB apxllBa
2.1 . Apxun MAOy KoMrrJreKTyercf, 3aKoHqeHHbrMlr AeJronpor43BoAcrBoM AenaMr,r nocroqHHoro,

BpeMeHHoro (cnrrure 10 ner) xpaHenlan, a raKx(e AeJraMr4 no rr,rr{HoMy cocraBy.

3. Ilopngon [ep€Aaqrr AoKyMeHToB Ha apxrrBHoe xpaHeHne
3.1. 'B apxun rtepeAarorc.s AeJra c ucrroJrHeHHbrMr4 AoKyMeHTaMH rlocrorHHoro, BpeMeHHoro (cruure 10 rer)

xpaHeHlrr u no Jurr{HoMy cocraBy. Zx nepe4aqa lpol.{3BoAr,rrcr corJracHo orrr4c.f,M Aen rro Anry npneua-
nepeAaqH.

3.2. [eta c ucrroJrHeHHbrMz AoKyMeHTaMr,r flocrotHHoro 14 BpeMeHHoro (cruure l0 ner) xpaHeH[rf
nepeAaroTcr B apxr,rB He rro3AHee qeM qepe3 TpH foAa rIocJIe r4x 3aBep[eH]rfl B Aenonpor43BoAcTBe.

3.3. ,{ena apenreHHoro (.qo l0 Jrer BKJrroqrrreruHo) xpaHeHur nepeAaqe B apxuB He noAJrexar. Osn no
vcreqelJwt cpoKoB xpaHeHnr rroAJre)r(ar yHr,rqToxeHl,Iro B ycraHoBJreHHoM rroprAKe.

3.4. B neplroA noAroroBKu Aen K [epeAar{e B apxr4B corpyAHr,rKoM, orBercrBeHHbrM sa apxvtB,
npeABapvrenbHo npoBeprercfl npaBraJrbHocrb rzx Qopmr,rpoBanvfl, o$opnareHur u coorBercrBr4e
KOJII,IqeCTBa AeJI, BKJTIOqeHHsIX B OfIpICb, KOJI[rqeCTBy AeJI, 3aBeAeHHbIX B COOTBeTCTBHIT CO CnOgnOft

HoMeHKJrarypofi 4en MAOy. Bce srr.flsreHHble npu npoBepKe HeAocrarKu B $opullpoeauuu z
o$opunenun Aer ueo6xoAllMo ycrpaHllTb.

4. 3aAaqr.r n Qyunqnu apxlrBa
4.1 . OcuoaulrNru 3a4aqav,la apxl{Ba MAOy f,Brtlorcq:

,/ KoM[JreKToBaHr,re apxuBa AoKyMeHTaMu, cocraB Koropblx npeAycMorpeH rIoJIo)I(eHueu o6 apxr4Be;
./ yqer r,r o6ecneqenr,re coxpaHHocrlt AoKyMeHToB;
r' co3AaHue Hayr{Ho-clpaBoqHoro alr[apara K AoKyMeHTaM apxvBa;
,/ prcnoJrb3oBaHr,re xpaHrrquxc{ B apxuBe AoKyMeHToB.

4.2. B qelrx BbrrroJrHeHnf, ocHoBHbrx 3aAaq apxuB ocytuecrBrqer cneAyrorqrae Qynrcqrlra:
'/ npnHuMaer yroptAoqeHHlle AoKyMeHru M[OV;
,/ yr{HTrrBaer z o6ecnequBaer coxpaHHocrb npuHqrblx B apxuB AoKyMeHToB;
,/ co3Aaer 14 rroMep)KrrBaer B aKTyanbHoM cocrotHnlt HayqHo-cnparounrtfi annapar K AoKyMeHTaM

apxl/Ba;
{ ocyrqecrBJrf,er HcrroJrb3oBaHue AoKyMeHToB rlo 3arlpocaM opraHlr3alruft u uacrurx rnq;
{ rrpoBoAr,rr 3Kcneprrr3y rleHHocrr,r n ocyqecrBJlf,er KoMrIneKc opraHpI3aIr[oHHbIX u MeroAlrqecKr4x

Meponpzrruft no nepe4aqe AoKyMeHToB Ha lrocrotHHoe xpaHeHue;
,/ ocyulecrBnser rrpoBepKy npaBnJrbHocrr.r QopuupoBalts. ra o0oprvrneHnfl rer, opfaHu3yer pa6ory no

cocTaBJI eHHIO HOMeHKJIaTypbI AeJI OpraHI,I3aIIun.

5. Ilpaea apxl{Ba
5.1. .ft.r nsrnorHeHns ocHoBHbIX 3aAaq r.r QyHrcqHfi apxI,IB MAOy uMeer rlpaBo:



,/ Tpe6oBarb or Aonx(HocrHbrx nr4rr cBoeBpeMeHHoft lepeAaqrr B apxr,rB AoKyMeHToB B ynopsAorreHHoM
COCTO'HI,IU;

{ KoHTponupoBarb npaBnna pa6orrt c AoKyMeHTaMu AoJIxHocrHbIX nuq;
,/ 3anparxnBarb or AoDruocrHbrx JrHrI Heo6xo4utvtble AJrt pa6oru apxllBa cBeAeHHt;
,/ yqacrBoBarb B MeponpnflTvrflx, npoBoAI,IMblx no BonpocaM apxr{BHoro AeJIa r4 AoKyMeHTaqr,roHHoro

o6ecneqenur y[paBJreHut.

6. OpraHnsaqnr pa6orrr apxrBa
6.1. Pa6ora apxr.rBa opmHr,Byercf, B coorBercrBr,u4 c rroJloll(eHrdeu o6 apxnne.
6.2. Pyroro4urem M.{OY rrpuKa3oM Ha3Haqaer orBercrBeHHoe Jrrdrro 3a BeAeH}re apxr{BHoro

AeJrolpou3BoAcrBa, rco'ropufi opraHu3yer pa6ory apxuBa u Hecer nepcoHanbHyro orBercrBeHHocrb 3a

BbITIOJIHeHLTe BO3JIO)I(eHHbIX Ha ApXI/B 3aAarI.

6.3. OrsercrseHnHfi sa BeAeHHe apxlrBHoro Aenonpolr3BoAcrBa cocraBrqer uau-rpa$zK rrpr4eMa Aen B

apxnB, corJracoBaHsufi c Aon)GocrHbrMrr Jrr,rrlaMll H yrBepx,{aer y pyKoBoAnreJrr MAOy.
6.4. flpu cmeue orBercrBeHHoro 3a BeAeHpre apxr,rBHoro Aenonpopr3BoAcrBa flpneM-rrepeAaqa AoKyMeHToB H

cnpaBoqHoro arrflapara K HuM, a raKxe apxlrBa, vHBeHTapfr z o6opy4onaHns, npov3Bo4Lrrcfr no aKTy.

,{na npuervra-ilepe4aqv AeJr rrpnKa3oM pyKoBoAvITeJrfl MAOy Ha3Haqaerct Kov.vtccvrfl B cocraBe He

MeHee rpex qeJroBeK.

6.5. ,{era nugatorc.f, u3 apxuBa:
' { AJrr ucrroJrb3oBaHu.[ pa6orHurcauu M.{OV;

{ Bo BpeMeHHoe noJrb3oBaHpre Ar.f, Apyrl,tx opraHusaqufi;
6.6. ,{ela ru4arorcq Bo BpeMeHHoe froJrb3oBaHr{e v3 xpaHunnul Ha cpoK, He npenrnuaroulnfi:

'/ I tr,Iecsq Ars l,Iclorb3oBaHl,tt pa6orHuxaun MAOY;
{ 3 Mecsqa Bo BpeMeHHoe rroJlb3oBaHlte Ant ApyrHX oprauu:aqufi.

Opranau cy4a v npoKyparypbr AeJra BbrAarorcr Ao npeKparqeHvfl Aena vJrkt BbrHeceuur cyAe6uoro
perxeHr,rr.

flpoqleHrae ycraHoBneHHbrx cpoKoB BbrAaqH AoKyMeHToB Bo BpeMeHHoe rroJrb3oBauvte) B ToM rrr4cJre

opraHaM cy4a v rrpoKyparypbr, AorrycKaerct B oco6slx cnyqarx c p{rsperrreHnfl pyKoBoAurerfl MAOy
no nncbMeHHoMy rroATBepxAeHHro froJrb3oBaTent o coxpaHHocTH AoKyMeHToB.

6,7. Bu4aua AeJr r43 xpaHlrnsqa o$oprvrnrercq s KHIare BbIAaqu AoKyMeHToB.
6.8. BtrAa.ra AeJr Bo BpeMeHHoe rroJrb3oBaHne B Apyrue opfaHLI3aIIuu oSopvurercq aKToM, roropufi

cocraBJrrercs B AByx gK3eMrurrpax, oAvrr nx Koropbrx ocraercr B apxlrBe MAOy, 4pyrofi BbrAaerc.rr

[onyqareJrro. Arcr rroAnucbrBaercr pyKoBoAI,IreneM MAOy 14 pyKoBoAHreJIeM opraHr,r3arluv-

noJryqarenf,: noAnncu cKpennrrorcr rep6ourrnalr neqarrMr4 opmHrrcaqnfi. flocle Bo3BparrleHu.fl Aer B

AByX 3K3eMrrJrrpax aKTa AeJraercr cooTBercrByloulafl orMerKa: oAr4H SK3eMnnrp ocraercr B

opfaHz3arruu-nonyqarere, gpyrofi xpaHarct B Aene tpou4a B apxI,IBe MAOy.

7. OrnercrneHHocrb 3a Hapy[reHrre 3aKoHoAareJrbcrBa
7.1. MAOy, a rarcr(e AoJr)r(HocrHbre Jrnqa, BuHoBHbre B HapyrxeHrrri 3aKoHoAarenbcrBa o6 apxueHoM Aene B

Poccnficxofi @e4epaquu, Hecyr fpax(AaHcKo-rrpaBoByro, aAMr,rHr,rcrparr,rBHyro u yroJroBHyro

orBercTBeHHocrb, ycraHoBJreHHyro 3aKoHoAareJrbcrBou Poccuficrofi @e4epaquu.
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